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Woollahra Council Community 

Environmental Grants 2020/21 

GRANT GUIDELINES 
Updated 8/4/2020 

COVID-19 Update 

We are extending the closing date for grant applications to provide more time for 

schools and community groups facing impacts from COVID-19 restrictions. This 

extension will also delay the announcement of successful grants. The new date for 

applications to close is Sunday 28 June 2020. Please note this date may be reviewed 

according to changes in COVID-19 restrictions. Opportunity will be given to adjust grant 

project delivery schedules where necessary. 

1. Background 

Since 2006, Woollahra Council has offered Community Environmental Grants to support 

local environmental improvement projects. 

All local schools (including early learning centres, primary and high schools) and 

community groups are encouraged to apply. The theme for the grants program is 

‘Woollahra: Our environment, our responsibility’. This theme highlights the need for 

everyone to work together to help protect our environment.  

2. Available Funding 

A total of $12,500 is available for the 2020/21 round of Community Environmental 

Grants. Eligible community groups and schools (as defined in section 10) can apply for 

grants of up to $2000. 

Schools, early child care centres and community groups may submit more than one 

application if they have a number of eligible projects. However, preference may be 

given to applicants that have not already been allocated a grant within the current 

funding round. 

Funding for the Community Environmental Grants is being provided by Council’s 

Environmental and Infrastructure Levy. 

3. Objectives 

The objectives of the Community Environmental Grants program are: 

1. To encourage schools and community groups to identify and implement projects 

that protect and/or enhance the environment. 

2. To develop skills and knowledge in participants that equip them to play an active 

and ongoing role in protecting the environment. 

3. To develop in participants an understanding that the protection and management 

of the environment is everyone’s responsibility. 
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4. Application Process 

Applicants must complete and submit the online application form when applying for a 

Community Environmental Grant. There are separate sections in the application process 

for schools (including early learning centres) and community groups. 

If you are not in a position to provide all of the requested information you may write 

“not available” in the appropriate section. However, please be aware that Council 

requires basic information about community groups (such as their structure, aims and 

funding sources) to assess their suitability for a grant. 

Community Environmental Grants are only available to fund ‘on the ground’ projects, 

with real outcomes that protect or improve the environment in some way. Grants are 

not available to cover R&D (research and development), strategic plans, wages, 

insurance or other ‘on-costs’.  

There are many types of projects that may be suitable. Some examples of projects that 

may be considered for Community Environmental Grants include: 

 Energy saving initiatives eg LED lighting upgrades or solar installations 

 Water saving initiatives eg water tanks or smart sprinkler systems 

 Waste minimisation/recycling initiatives eg reusable plates and cups for canteens 

 Community clean-ups 

 Native gardens, bush tucker gardens or native bee hives 

 Organic vegetable gardens 

 Chicken coops 

 Bush regeneration 

5. Selection Criteria 

The following criteria will be applied in awarding Community Environmental Grants 

1. Benefits to the environment. 

2. Skills, knowledge or attitudes will be developed that may encourage further 

action aimed at protecting and enhancing the environment. 

3. The project has the capacity to be implemented by, or used as a model or case 

study for, other groups/schools. 

 

Consideration will also be given to the following 

 The ability of the group to undertake the project successfully e.g. has thought 

been given to the ongoing maintenance of the project? Is the project within the 

skill level of the group?  

 The performance of the group in relation to previous Council grants. 

 Whether the project may be the responsibility of another funding body. 

6. Eligibility 

Organisations/groups not eligible for funding include 

 Profit making groups and organisations 

 Government departments or agencies (except schools as defined in section 10) 

 Groups or organisations that have not fulfilled previous Woollahra Municipal 

Council grant conditions, specifications or reporting procedures 
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 Political parties 

 Organisations with substantial funds other than for asset replacement and staff 

entitlements. 

 

Grants are not available for 

 Projects that are already completed 

 Payment of public liability insurance 

 Contributions to individuals or staff wages. 

7. Incorporation 

All community groups or organisations applying for a Community Environmental Grant 

should be an Incorporated Association. If your organisation is not incorporated, contact 

Woollahra Council on 9391 7095 to discuss your eligibility. 

8. Australian Business Number (ABN) 

All grant recipients need to have an ABN. If your organisation does not have an ABN, it 

is easy to apply for one by logging on to www.abr.gov.au.  

If you believe that your organisation does not require an ABN, you must fill out the 

Australian Taxation Office (ATO) form provided (‘Statement by a supplier’) to indicate 

your reason for not providing an ABN. 

Note: If your organisation does not provide Council with an ABN, and is not exempt 

from providing one, we are required to withhold 48.5% of the allocated grant funding 

and remit this amount to the ATO. 

9. Assessment Process 

The allocation of grants will be based on merit, need and benefit to the environment 

and local community. Preference may be given to those groups/schools that have not 

previously received an environmental grant from Woollahra Municipal Council. 

Grant applications will be examined by a selection committee comprised of relevant 

staff, who will assess the applications in relation to the objectives, selection criteria and 

guidelines of the grants program as outlined above. A report with recommendations for 

the allocation of grant funding will then be submitted for consideration and approval by 

Council. 

Once grant recipients have been selected and approved by Council (June 2020), a letter 

will be sent to the nominated contact person informing them of the outcome of their 

application. An afternoon tea ceremony will be held later in the year to congratulate 

successful grant recipients. 

Each group or school applying for a grant must provide the contact details of a 

nominated person, with whom Council staff can speak to clarify the application or seek 

additional information during the assessment process. 

 

 

 

http://www.abr.gov.au/
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10. Guidelines 

1. Schools and early learning centres applying for a grant must be located within 

the boundaries of the Woollahra Local Government Area. 

2. In the context of this grants program, the term “school” refers to any 

educational facility catering to children from early childhood through to high 

school (public or independent). 

3. Parent and Citizen (P&C) Committees, Management Committees, Out-Of-School 

Hours (OOSH) and Out-Of-School Care (OOSC) organisations should use the 

Schools application section when applying for a grant to support activities 

carried out at, by, or for, a school. 

4. Community groups applying for grants do not need to be based in Woollahra, 

however, the project they are proposing must be based in, and provide benefit to 

the Woollahra Local Government Area. 

5. Community groups should provide evidence that the group/organisation is 

community based and not conducted for private gain and that funding will not be 

put towards any profit making, unlawful or unconscionable purpose. 

6. Community groups applying for a grant should be an Incorporated Association. If 

you are unsure of your organisations status, or are unincorporated, contact 

Council on 9391 7095 to discuss your eligibility. 

7. The grants provided by Council are to be expended on projects outlined in the 

application and should not lead to organisations/groups becoming dependent on 

Council for future allocation of funds. 

8. Applications should address the objectives of the grant program and explain how 

effective use will be made of resources. 

 

11. Responsibilities of Grant Recipients 

Successful grant recipients are required to: 

 Commit to fully expending their grant within the financial year the grant was 

awarded (1 July 2020 to 30 June 2021).  

 Provide evidence of expenditure of funds including copies of all receipts. 

 Provide an evaluation of the project by 1 June 2021, outlining what has been 

achieved. A report template or online platform will be available in February 2021. 

 Return any unspent funds exceeding $100 to Council by 30 June 2021. 

 Appropriately acknowledge Council support in all promotional material and 

information that relates to the grant-funded project. 

 Adhere to the principles of access and equity at all times. 

Please note: some flexibility/adjustments may be provided to grant completion and 

reporting dates due to impacts of COVID-19 restrictions. 

 

12. Application Closing Date 

The closing date for Community Environmental Grant applications has been extended to 

Sunday 28 June 2020 due to COVID-19. Applications must be submitted using the 

online form available on our website. 

https://woollahra.smartygrants.com.au/enviro2020
https://woollahra.smartygrants.com.au/enviro2020
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13. More Information 

For further information please contact: 

Environmental Education Officer 

Woollahra Municipal Council 

P: 9391 7095 

E: sustainability@woollahra.nsw.gov.au 

 

mailto:sustainability@woollahra.nsw.gov.au

